
Job Summary 

 

Order Number: 

  NY1353864 

Date Job Order Received: 

  11/03/2020 

Number of Openings: 

  1 

Company Name: 

  Silipos Holding LLC 

Job Title: 

  Shipping and Receiving Clerk 

Minimum Experience Required: 

  No experience requirement provided. 

Job Description: 

  

Niagara Falls. Shipping and Receiving Clerk. Silipos Holding LLC. FT. 2nd Shift. Benefits. 

Function: Prepare merchandise for shipment to domestic and international customers and/or 

receives and is responsible for incoming shipments of merchandise or other materials. Job 

requires bending and heavy lifting (50 pounds on a daily basis and 80+ pounds on occasions). 

Essential Duties and Responsibilities: Shipping: * Pick and package domestic and international 

orders, including palletizing shipments and preparing necessary documentation * Perform 

physical inventory counts and cycle counts * Run UPS machine efficiently * Fill flow racks * 

Process computer transactions related to shipping activities * Operate necessary machinery 

and equipment related to shipping activities * Load freight into truck * Observe all safety rules 

* Other duties as assigned by supervisor Receiving: * Unload and receives incoming 

shipments of merchandise or other materials * Completes necessary paperwork and process 

computer transactions related to receiving activities * Fill raw material flow racks and 

designate bin locations * Issue raw materials to production floor * Receive and/or issue work 

in progress to and/or from subcontractors * Update production schedule against each work 

order * Operate necessary machinery and equipment related to receiving activities * Observe 

all safety rules * Other duties as assigned by supervisor Qualifications: * Minimum high 

school graduate or equivalent. * Ability to read, write and understand verbal and written 

instructions * Computer knowledge * Good interpersonal communication skills * Ability to 

work with minimum supervision and perform cooperatively with others * Math skills of 

addition, subtraction, multiplication and division. Ability to hear, see, occasionally bend, stoop 

and kneel, stand up for 8 hours per day, and push, pull or lift up to 80lbs as needed to perform 

essential job functions To apply, contact the employer by email: Email: marys@silipos.com  

Job Location: 

  Niagara Falls, New York 

Pay: 

  Starting pay not specified. 

 



Benefits: 

  Health Insurance, Dental Insurance, Vacation, Sick Leave, Holidays, Retirement/Pension 

Hours per Week: 

  40 

Duration: 

  Full Time, Regular 

Work Days: 

  Monday thru Friday 

Shift: 

  Second (Evening) 

Public Transportation: 

  Public Transportation is available. 

Minimum Education Required: 

  GED 

Driver Licenses, Including Endorsements: 

  No Driver License requirements specified. 

How to Apply: 

  
To apply, contact the employer by email:  

Email: marys@silipos.com  

 


